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JOHN WILLIAMS
London

+44 777 888 9900 | john@example.com

2026-01-01

James Koln, Department Head

BrightCore

London, UK

Dear Department Head,

I am writing to formally express my interest in the Team Lead – Operations position at

BrightCore. Having been a dedicated Operations Analyst here for the past 4 years, I am

confident that my in-depth knowledge of our processes, commitment to our company

values, and solid operational experience equip me well to make a significant contribution

in this leadership role.

Over the past four years at BrightCore, I have developed a keen understanding of

operational workflows and have contributed to several projects that have enhanced

efficiency and team productivity. I am particularly proud of my collaborative approach

and my ability to motivate team members to exceed their targets. Transitioning into the

Team Lead role would allow me to leverage these strengths while continuing to drive......

Thank you for considering my application for this internal promotion. I look forward to

the possibility of contributing in a greater capacity to the success of BrightCore.

John Williams
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